Format rules for Lab Reports
Use this like a checklist to produce a professionally presented lab report.
· No cover pages, no plastic covers
· In upper right corner of first page goes:
Name:

Period:

Unit of Study:

· Headings get bold font and/or underlined  

Ex.: 

Title:  Study of effect of Mr. Jones’ bad jokes on student’s level of illness.

· No weird fonts (arial or times new roman or courier are good ones)
· Black and white, excepting graphs, pictures, diagrams

· 1.5 or double line spacing, no single spacing

· Indent beginning of paragraphs
· Data table(s) must fit on a single page.
· Data tables in excel or word must have borders for every row and column 

· No changing orientation of data tables or graphs. 

· Excel graphs must be larger than 10 cm in height and width.

· Titles of graphs and data table must be in bold.
· Make sure every part of lab is in the same order as on rubric

· Rubric gets stapled as the last page of report.  

· After the conclusion, cite your sources under heading of “sources cited”
